THE PRIORY LEARNING TRUST
Job Applicants Privacy Notice

Under data protection law, individuals have a right to be informed about how the Priory Learning
Trust uses any personal data we hold about them. We comply with this right by providing ‘privacy
notices’ (sometimes called ‘fair processing notices’) to individuals where we are processing their
personal data.

This privacy notice explains how we collect, store and use personal data about individuals applying
for jobs at our Trust.

We, The Priory Learning Trust, Queensway, Weston super Mare, BS22 6BP are the ‘data controller’
for the purposes of data protection law.

Our data protection officer is officer is One West (see ‘Contact us’ below).

Successful candidates should refer to our privacy notice for the school workforce for information
about how their personal data is collected, stored and used.

The personal data we hold

We process data relating to those applying to work at our academies. Personal data that we may
collect, use, store and share (when appropriate) about you includes, but is not restricted to:

* Contact details

 Copies of right to work documentation

* References

* Evidence of qualifications

* Employment records, including work history, job titles, training records and professional
memberships

We may also collect, store and use information about you that falls into “special categories” of more
sensitive personal data. This includes information about (where applicable):

* Race, ethnicity, religious beliefs, sexual orientation and political opinions
* Disability and access requirements

Why we use this data

The purpose of processing this data is to aid the recruitment process by:
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Less commonly, we may also use personal information about you where:

* You have given us consent to use it in a certain way
» We need to protect your vital interests (or someone else’s interests)

Where you have provided us with consent to use your data, you may withdraw this consent at any
time. We will make this clear when requesting your consent, and explain how you go about
withdrawing consent if you wish to do so.

Some of the reasons listed above for collecting and using personal information about you overlap,
and there may be several grounds which justify the Trust's use of your data.

Collecting this information

While the majority of the information we collect from you is mandatory, there is some information that
you can choose whether or not to provide to us.

Whenever we seek to collect information from you, we make it clear whether you must provide this

information (and if so, what the possible consequences are of not complying), or whether you have a
choice.

How we store this data

If your application for employment is unsuccessful, the Trust or academy for which you have applied
will hold your data on file for 6 (six) months after the end of the relevant recruitment process. At the
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Contact us

If you have any questions, concerns or would like more information about anything mentioned in
this privacy notice, please contact our data protection officer:

* One West. E-mail OneWest@bathnes.qgov.uk
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